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Sub : Effective Compliance of Section 3(3) of Official Language Act, 1963
(As amended, 1967).
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It is obligatory for all the Ministries/Departments of Govt. of India and their
attached/subordinate offices to issue all the documents under Section 3(3) of Official

Languages Act, 1963(As amended, 1967) bilingually i.e. in Hindi and English
simultaneously:
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It is observed from the quarterly progress reports received in Official Language
Section regarding use of Hindi in various departments/offices/sections of University
of Delhi that Section 3(3) of Official Languages Act, 1963(As amended, 1967) is not
cent percent complied with in this University. Some of the
de'partments/ofﬁces/sections are issuing such documents in English only.
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Non-compliance of the Act is a serious matter. It is therefore directed to ensure that

the Section 3(3) of Official Languages Act, 1963(As amended, 1967) is complied
with strictly.
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List of documents covered under Section3 (3) of Official Languages Act, 1963(As
amended, 1967) is enclosed herewith. It shall be the responsibility of the

Officer/Teachers signing such documents to ensure that these documents are made,
executed and issued both in Hindi and in English.
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If non-compliance of Section 3(3) of Official Languages Act, 1963.(As amended,

1967) is found in future, it will be viewed seriously and action as deemed fit will be
taken against the concerned officer.

3% BT H ol AT Fae # efic ¥ Prafaf@a sia fig sam s §
ST gt AR & fow wges By g

With a view to ensure the compliance of the said Act, following check-points are
made which will be helpful to the officers signing such documents:

sita fdig Check-point-1 :
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The Officer/Employee preparing the draft of such documents should take care that
such documents are prepared in bilingual.

sita fdg Check-point-2 :
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Stenographers/Personal Assistants/Private Secretaries attached to the Officers

signing such documents have to draw the attention of the Officer that it should be
issued in bilingual.
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The employee making entries in the outward register and doing despatch work
should ensure before giving outward number/before despatching that such
documents are in both the languages-Hindi and English. If it is found that it is in
English only then he/she should draw the attention of the officer signing the
document.
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All the Officers/Teachers of the University are requested that contents of this
circular may be brought to the notice of the staff working under them and ensure
compliance.

HATTF Encl.: 79 As above
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