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9= CIRCULAR
T : as st wa aatnT st @ gRETE|

Sub: Circulation of Standard Phrases and Technical Words.

TTHTST FHrataa gfafd & Forrgar e B % wmft s & forg s raf & s 6 s
areft 10 wemafAT sffreaReat auT 10 Ta T st it g=1 e 8-

As per decision of Official Language Implementation Committee for the progressive use of Official Language,
a list of 10 Administrative phrases and 10 Technical Terms are given below, which is useful for day-to-day work.

yera A SfHsainat Administrative Phrases T 1T 9751 Technical words
Action is underway FRATE M STET Y Active fuel length - GIER SO
Action may be taken ‘ v
accordingly i TSR FRATE 6 ST Active plant: RERIER R E
Brought over T o ST AT Beam monitor FHOTYST HIHTET
Budget provision exists g¢ § AT § Beam neutralization FOTYST AT
Continue in office T 9T § AT Cation exchange EIPERTIEED)
Copy enclosed | wiafers W% | kot eeniaber T ATOH
Dismissal on default Y I {4, TETEqT Denudation BRI E
Dispense with ST AT : Denuder HAT=GIah
For action FRATE & forg Electron acceptor ESERGRIED
For advice - 9 & g - | Electron beam ESECDEEIURE]

g+t s/ tera s wEt § aqiy ¢ % Reeh ReafEemey § awamr f8 ¥ dgax st §
AT TEANT & S I S (A FATad w14 e § sfeated sfSreafmat o qaihr el s T F2)

All the Department/Office/Section Heads are requested to co-operate for better implementation of Official
Language Hindi in the University of Delhi and also requested to make use of the above phrases/words during the
disposal of their day to day work.
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Quarterly Progress Report Regarding Progressive Use of Official Language Hindi in
Ministries/Departments/Attached/Subordinate Offices/PSUs/Autonomous Bodies etc. of Central Government

01 3w, 2023 & 30 S, 2023 TH & faART &7
HATPart - T (ﬂ?\’}?ﬁ' ﬁ’fmﬁr # 3-'ITI' ST To be furnished at the end of each quarter)

mmﬁm‘mram&ﬁtwm

Name and full postal address of the Office

T o THET FRAEH @& B F. AL s

Phone No. of the concerned Official Language Officer. STD Code

Bl . $-Ad

Tel. No. E-mail

01.

e AT 1963 T URT 3(3) & 3ideta SRy wreT* g,m fgomdr

e #F | Rl o
In English | In Hindi

1. Q‘ITFI'IH' 32T General Orders

Documents* issued under section 3(3) of Official Languages Act, 1963 Total Bilingual

. YRUA Circulars

2
3. HHET Resolutions
4. TOHF Rules

S97 Memorandum

. HRUYEETT Notification

. WfAE T 379 ufAdes Administrative & other reports

| N v W

wE @Al Press Communiques

9. HREW Contracts

10. TR Agreements

11. HaﬁTfaTIT -Licences

12. 3= U Permits

13. fAfder Faemd qur fAfer wsT Tender Notices & Forms of Tender

14. Hf E&&AS Policy Documents

el

02. T&&r &y w3 (I=mT BEe - 5)
Letters received in Hindi (Official Languages Rule-5)
(Fa) REr & um ol AT BT HEAT Total no. of letters received in Hindi

(@) z4H ¥ fraar & 3o B # fow TOut of these, No. of letters replied in Hindi
(Fc) H A frgat & 3o 3 # BT 7w Total No. of letters replied in English

(Gd) 3aH ¥ fbda 3l & 3caX &A1 3BT T8 & No. of letters were not required to be replied

03. |3l & uw wHl & s R F Ru o2 f R (Faw @ 3R waw F DA Fa st i)

No. of letters received in English but replied in Hindi (Applicable to central offices located in ‘A’&’B’ region)

3 # o TAt B | gl & freat & 3R g9H ¥ fraal & 3 | fras ot & Ieaw o
FET f&r & few aw It & fGw I S ufea @ 4
No. of letters received | No. of letters replied in | How Many letters replied No. of letters not expected
in English Hindi against these in English to be replied
G el
From region ‘A’
ATy

From region ‘B’

2=
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04, | AT ™ ool UST @ SART Details of total letters issued

/oy & | daw 3@k Ao W wEt B g | F/Rwd # A w owt
In Hindi/ English only . ufaRE %age of letters issued in

Bilingual Total No. of Hindi/Bilingual
letters issued

‘T &9 DI To Region ‘A’*

“GEF BT To Region ‘B’&

9789 B To Region ‘C'#

*ReR, ooz, REwn, Remd RN, SRES, AW U, TSREUE, Seal W, IcoRIES TSy, TS (euE 8% Red 0ew 3R
A T AERR 9 FHE §Y 5T &8 |

LIS FERISG R Goar T T TENTE, g AR 4 aUT aRd @ AR e 6 e & |

# "% g @ A7 & wfhe 58 v av 3w @l usw ‘

05.%1=al G ST 3 BT Notings in Hindi on files
No. of noting’s made during the quarter & F InHindi | 35T 3 InEnglish | 3@ F=4T Total no.

06. ﬁ@' FRIRATAT Hindi Workshops
foemdy & SR e e | uRiwrer F smf | oRBT aReREt | oREe weteRat fr | o g

#r A wg "@Ear (ger #) #r e T&ar Total no.
Date & No. of workshops conducted Duration of training | No. of officers trained No. of Employees trained
during the quarter (In hours)

07. Runig/drsi Tt efeaas @Rty 6 dow & e 6 R_RR

Date of the meeting of the Departmental/Orgaﬁizational Official Language Implementation Committee

08. & Feedr WiAfY & Yo & IR & AR Tl 3w T Yo

Date of the mee'_cing of the Hindi Advisory Committee ‘ First Meeting Second Meeting

09. ey (FTera/Rwmr # Hgw FRT TR T I FEtadl AR weEe vea/erRier TwHE w1
&I T # I doh)mmuRe do Apex (Meetings organized under the chairmanship of Joint Secretary &

above in Ministry/Department and Administrative Head/Head of Office in other Offices etc.) Administrative Meetings

(Fa) AT & R g3 Mbew WmAfAE ol & FET e

No. of Top administrative meetings held during the Qtr.

(mb)ﬁiﬁﬁmﬁaﬁaﬁﬁmﬁﬁaﬁﬁt{ﬁm%ﬂﬁﬁﬂ% .........................................

No. of meetings out of the (a), in which the discussions/proceedings were conducted in Hindi completely

sieafla Fuam sueey HFAE! & YR W 715 715 § aur A FTae & FgER @@ E

The above information has been prepared on the basis of available records and is true to my knowledge.
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FaraTaT/ 3Fegemmar/ Aren/Prierd Y@ & FRIER:

Signature of the Head of the Department/Section/Branch/Office:

Wﬁ@/m T ATH Name of the Head/Officer :

UeTH Designation:

TaeEr o it W JFR Telephone No. with STD Code:

therg AT Fax No. :

S-S &T UAT E- mail address :

Al Note: -

1.wmﬁwm/a§swxam/m$m#mmﬁaaa#u¢maml

This report will not be accepted if not duly signed by the Head of the Department/Section/Branch/Office.
Committee.

2. %15 3 et @ell 1 BET FW IR FIA TWE 9 F & S0

No column should be left blank and information should be given distinctly.



